
WAC 132S-100-400  Student conduct process.  (1) Initiation of 
disciplinary action. A request for disciplinary action of a student 
for violation(s) of the student code of conduct must be made in writ-
ing or in person to the SCO as soon as possible but no later than 
thirty instructional days after the occurrence or the date the reques-
tor knew or should reasonably have known of the occurrence. The choice 
to pursue a request for disciplinary action that is submitted after 
thirty instructional days of the occurrence will be subject to the 
discretion of the SCO. Any member of the college's administration, 
faculty, staff, or any student or nonstudent may make such a request 
and it must be a good faith claim. The SCO may decline the request, 
implement the request, refer the case to the SCB, or engage in infor-
mal negotiations to resolve the situation based on the allegation(s) 
and the evidence that has been provided. If the SCO is subject of a 
complaint initiated by the respondent, the vice president for student 
services shall, upon request and when feasible, designate another per-
son to fulfill any such disciplinary responsibilities relative to the 
request for disciplinary action.

(2) Notification requirements. Once the SCO has decided to begin 
the investigation process for the request of disciplinary action, the 
student will be sent a notice to appear for a disciplinary meeting 
with the SCO. A written notice to appear will be hand delivered or 
sent by certified mail to the most recent address in the student's re-
cord on file with the college, no later than fifteen instructional 
days after the decision is made to proceed with an investigation. The 
notice will not be ineffective if presented later due to the student's 
absence. Such notice will:

(a) Inform the student that a report has been filed alleging the 
student violated the student code of conduct.

(b) Set forth those provisions of the student code of conduct and 
the specific acts which are alleged to be violations, as well as the 
date(s) of the violation(s).

(c) Specify the time, date, and location where the student is re-
quired to meet with the SCO. The meeting will be scheduled no earlier 
than three instructional days, but within thirty instructional days of 
the date on the notice to appear sent to the student. The SCO may mod-
ify the time, date, and location of the meeting, either at the stu-
dent's or college's request, for reasonable cause.

(d) Inform the student that failure to appear at the appointed 
time and place will not stop the disciplinary process and may result 
in a transcript/registration hold being placed onto the student's ac-
count, and the student receiving disciplinary sanctions, which could 
include suspension or expulsion from the college.

(e) Inform the student that they may bring an advisor or repre-
sentative to the meeting with them. The advisor or representative can-
not be a college employee.

(3) Student conduct meeting.
(a) When meeting with the SCO, the student will be informed of 

the following:
(i) The provision(s) of the rules of the student code of conduct 

or college policy that they are charged with violating;
(ii) The disciplinary process;
(iii) The range of sanctions which might result from the disci-

plinary process;
(iv) The student's right to appeal.
(b) The student will have the opportunity to respond to the alle-

gation(s) by providing the information to the SCO about their involve-
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ment, if any, in the alleged violation(s), explaining the circumstan-
ces surrounding the violation(s), and/or defending themselves against 
the allegations. If the student chooses to have an advisor or repre-
sentative present at the meeting, the SCO will allow the advisor or 
representative to make a brief statement.

(c) The advisor or representative is allowed to assist the stu-
dent with the process. Any questions that are made by the advisor or 
representative will be addressed through the discretion of the SCO. 
Any disruptions or failure to follow the conduct process and/or direc-
tions made by the SCO may result in the advisor or representative be-
ing removed from the meeting.    

(4) Decision by the SCO.
(a) After interviewing the student or students involved and/or 

other individuals as appropriate, and after considering the evidence 
in the case, the SCO may take any of the following actions:

(i) Terminate the proceedings and thereby exonerate the respond-
ent;

(ii) Impose disciplinary sanctions as provided herein;
(iii) Refer the matter to the SCB for appropriate action.
(b) Notification of the decision by the SCO will be hand deliv-

ered to the student or sent by mail to the most recent address in the 
student's record on file with the college, within thirty instructional 
days of the meeting. A copy of the notification will be filed with the 
office of the SCO.

(c) Disciplinary action taken by the SCO is final unless the stu-
dent exercises the right of appeal.
[Statutory Authority: RCW 28B.50.140. WSR 16-12-039, § 132S-100-400, 
filed 5/25/16, effective 6/25/16.]
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